[image: image1.jpg]


[image: image2.png]


The ACT Junior Chess League

Equipment Loan Form

	Equipment description
	Qty
	Purpose
	Date borrowed
	Proposed return date
	Note

	Chess set
	
	
	
	
	

	Chess board
	
	
	
	
	

	Digital clock
	
	
	
	
	

	Analogue clock
	
	
	
	
	

	Demo board
	
	
	
	
	

	Laptop computer
	
	
	
	
	

	Printer 
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Borrower’s name (print name) ___________________________
Signature: _______________________ 

Borrower’s contact: 
Ph (w) _____________  Ph (h) _____________  Mobile __________________ Email: __________________________

Authorized by (print name)      ___________________________ 
Signature: ________________________  

Date: _____/_____/_______

Complete upon return of all loaned equipment: I, _______________________ (print name) acknowledge receipt and inspection of the equipment listed above.

Signed: _______________________________ Date: _____/_____/_______

THE FOLLOWING GUIDELINES APPLY TO EQUIPMENT ON LOAN
· The borrower is responsible for safeguarding the equipment while it is in his or her possession.

· The equipment is not to be transferred to another person without going through the loan procedure.

· If the equipment is stolen, immediately notify the equipment officer via email or phone.

· If the equipment is damaged or stolen while on loan, the borrower maybe required to cover the cost of repairing or replacement the equipment.

· The equipment should be returned to the custody of the equipment officer before the return date indicated in the above form or once the purpose for its loan has been completed. If the loan period needs to be extended contact the loan officer.
Equipment officer: Jifu Xing     Email: jxing@ces.com.au

